Notice Of Privacy Practices

This notice describes how your personal healthcare information may be disclosed or
used by this office. Please read this notice carefully. If you have any questions please
contact our Privacy Officer. After reviewing this document you will be asked to sign
that you have received this notice.

This office is required to abide by the terms of this notice of Privacy Practices. The
terms may change at any time and the revised notice will apply to all protected health
information maintained at that time. The revised notice will be posted in our office.
You may request a revised copy of this notice by also calling our office.

1. Uses and Disclosures of Protected Health Information for TPO

This office will need to access your protected health information for purposes of
treatment, payment and operations (TPO) in accordance with State and Federal Law.

» Using & Disclosing Information For Treatment
To maintain high quality healthcare, it will be necessary to share protected
health information with all members of your treatment team. This can include
employees in this office as well as other providers.

» Using & Disclosing Information For Payment Purposes
Necessary information will be shared with appropriate payer sources and their
representatives for payment purposes including, but not limited to eligibility,
benefit determination, and utilization review. It will also be necessary for our
internal billing personnel to have access to protected health information to
carry out their job functions.

» Using & Disclosing Information For Operation Purposes
Necessary information will be shared for the continuing operations of this
office. Some examples include, but are not limited to peer review,
accreditation, and compliance with all Federal and State Laws.

2. Specific Authorization Required for All Other Uses and Disclosures

Other uses and disclosures of your protected health information will only be made with
your written authorization. This authorization will only allow the use or disclosure of
the specific information detailed on the authorization form. Some examples include,
but are not limited to some marketing activities, the use of disclosure of psychotherapy
records in our possession, and in some instances, for research purposes.







